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B&NES Parks Evaluation Template
Evaluation / Report of event or activity (template)

This template is for any group or individual to complete in order to evaluate an event or activity in a park or public green space.  Please add or adjust titles so it’s relevant to your evaluation.

Don’t write too much unless you want to! – But the more specific the better.

Title of event: 



Date:




Time:




Place:




Content of the event or activity:

Purpose or aim of the event or activity:


Staff involved in, or running, the event:
Partners involved in running the event or contributing organisation: 

Participants / Audience (numbers attending):

Areas of discussion and interest:

The most successful elements of the event or activity:

Challenges or difficulties in setting up the event or activity:

Challenges or difficulties at the actual event itself:

Any improvements you would make next time:
Publicity – what worked and what didn’t:

Any other important points not covered so far:

Number of people added to mailing lists
Feedback or responses from participants:

 
And lastly, some photographs of the event or activity pasted into this document or with a web link to them online.

Please include any hyperlinks to activity or documentation online:

Your name and position

Date of report or evaluation


