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Street Works Team, Lewis House, Manvers Street, Bath, BA1 1JG
Tel: 01225 394041 Email: street_works@bathnes.gov.uk
Website: www.bathnes.gov.uk




Permanent Traffic Signals Switch-Off Request Form



Please return this form, together with a purchase order to the addresses above. 
Please be aware any applications without a purchase order will not be processed.
If you do have any queries please contact the Street Works Team on 01225 394041.






(1) COMPANY & ADDRESS REQUESTING SWITCH OFF/ON 




      
 (2) REQUEST COMPLETED BY AND CONTACT NUMBER AND EMAIL ADDRESS – 





(3) ROAD NAME & USRN Give the full postal address and coordinates – 





(4) PLEASE STATE TYPE OF SIGNALS (JUNCTION OR PEDESTRIAN CROSSING)


(5) DATE/S AND TIME/S OF SWITCH OFF







(6) DATE/S AND TIME/S OF SWITCH ON








(7) PURPOSE & NATURE OF WORKS NECESSITATING SIGNALS SWITCH OFF/ON





(8) PERMIT REFERENCE NUMBER (If Applicable)












(9) SCN NUMBER (To be completed by the Street Works Team)
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Notes for guidance



Scale of Charges – the applicant agrees to meet the following costs:
[bookmark: _Hlk71278877](a) 10 working days’ notice is required for a charge of £473.11 per switch off/on
(b)  If 10 working days’ notice is not given, a further charge of £240.46 will be applied 
(c)  If a safety inspection is required or inspector is called to site, a charge of £61.79 will be applied per inspection
(d) An additional £37.08 admin fee will be applied for chasing paperwork or having to investigate non arrival/late arrival on site by applicant.
(e)  Out of hours additional charge of 20% (£94.62) (if switch Off/On) at weekends or 18.00 – 08.00 weekdays)
(f) If the applicant does not turn up on site the full amount will still be charged together with the additional.











CONDITIONS OF APPLICATION

1. Only under exceptional circumstances will signals be switched on/off between 23:59 & 06:00.
2. Purchase orders are to be raised in the name of Bath and North East Somerset Council. Permanent Traffic Signal switch on/off charge is £473.11 per switch off, and possible other charges. We require a minimum of 10 working days’ notice, otherwise the additional £240.46 will be added.
IMPORTANT - Please be aware that we require the date of the switch off, the location, and the correct amount, including any uplift if applicable. If this information is not provided on the purchase order the permit will not be granted until the correct and relevant information is provided.
3. All switch-off forms or amendments to be attached to a permit if applicable, or submitted to
street_works@bathnes.gov.uk for non-permit related works for authorisation
4. A PDF copy of the Purchase Order must also be attached to a permit/emailed with this application. A number alone will not suffice.
5. Confirmation will be provided via granting of a permit or e-mailed back to originating e-mail address unless otherwise requested.
6. This form shall be submitted by email a minimum of 10 working days in advance of the required works.
7. All works within 100m of permanent signal must be notified to the Council’s Street Works team. If there is deemed to be a potential conflict the contractor will be required to submit a full risk assessment. On receipt of a suitable risk assessment, if the Street Works team is satisfied that the contractor or their agents have mitigated all potential risks and where applicable given appropriate consideration of safe, signed alternative pedestrian / cycle / equestrian routes, the Street Works team will grant approval to request that the permanent signals are switched off.
8. The switching off of signals shall be undertaken by the Council’s authorised agent who will attend site at an agreed time.  A 15-minute period from the agreed time to turn off signals will be allowed within the fixed price. If the site is not ready, then additional time will be charged at the current time charge rate for that person carrying out the work.
9. The switch on of signals following completion of all works should be done by the Council’s authorised agent in conjunction with the removal of temporary traffic control and management measures by the undertaker. 
10. ALL PERMANENT SIGNAL JUNCTIONS AND PEDESTRIAN CROSSINGS ARE MONITORED.  ANY UNAUTHORISED SWITCH OFFS WILL BE INVESTIGATED IMMEDIATELY.  
































Charges: Invoices will be raised and emailed to the applicant
INVOICING ADDRESS & CONTACT NAME:
PURCHASE ORDER NUMBER:

For internal use only:








Approved (Yes/No)
(Street Works Team use only)






I HAVE READ AND UNDERSTOOD THE SCALE OF CHARGES AND NOTES ABOVE

Signed:                                                    Date:

Company / Organisation:
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