Application for Events in 

Bath and North East Somerset 

Parks and Open Spaces
When filling in this form please use the tab key (→|) to move from one question to the next. 
1. Information about the Organiser

Name:


_______
Address:

_______
Contact Number:
_______
Email Address:
_______
I have organised this event before:  FORMCHECKBOX 

2. Information about the Organisation

Please tick this box if this is a community event:  FORMCHECKBOX 

Name:


_______
Address:

_______
Contact Number:
_______
Website:

_______
This organisation has organised this event before:  FORMCHECKBOX 

Type of Organisation

 FORMCHECKBOX 
 
Commercial Organisation

 FORMCHECKBOX 

 Local Charity

 FORMCHECKBOX 
 
Government / Local Authority
 FORMCHECKBOX 
 
National Charity

 FORMCHECKBOX 
 
Cultural Organisation

 FORMCHECKBOX 
 
Non for Profit

 FORMCHECKBOX 
 
Other (Please State) 
_______
Registered Charity Number (if applicable): _______
3. Invoicing

Please indicate where an invoice should be sent:

 FORMCHECKBOX 

Organiser’s Address (Part 1)

 FORMCHECKBOX 
 
Organisation’s Address (Part 2)

 FORMCHECKBOX 
 
Other (Please state below)


_______
I would rather pay by card over the phone. My contact number for this is _______
4. Your Event

	Name of Event

	     

	Type of Event (e.g. Running Event/ picnic/ concert etc.)
	     

	Event Site Requested
	 FORMDROPDOWN 


	If Other, please specify
	     

	Arrival On Site
	Date (dd/mm/yyyy):      
Time:  FORMDROPDOWN 


	Event Start Date
	Date (dd/mm/yyyy):      

	Event End Date
	Date (dd/mm/yyyy):      

	(Daily) Opening Times
Please specify in the box on page 3 if opening times vary day to day.
	Start Time:  FORMDROPDOWN 

End Time:  FORMDROPDOWN 


	Departure From Site
	Date (dd/mm/yyyy):      
Time:  FORMDROPDOWN 



	How many people are you expecting to attend?
	      per day

	Is this a public or private event? 
	 FORMDROPDOWN 


	Is admission free?
	 FORMDROPDOWN 


	Will you be selling tickets in advance or on the gate?
	     

	Will you be doing a charity collection? (Please give details of this)
	     

	How will you be advertising your event? 
	     


Please use the box below to give a full description of your event (what activities will be taking place, what the objective is, how many people will be helping you run it, how many stewards will there be, what training have they received etc.)

	     


Will any of the following activities take place at your event (please tick ALL that apply). 

 FORMCHECKBOX 
 
Sale of Alcohol


 FORMCHECKBOX 

Supply of Alcohol

 FORMCHECKBOX 

Live Music



 FORMCHECKBOX 

Performance of Dance

 FORMCHECKBOX 

Performance of Play

 FORMCHECKBOX 

Exhibition of Film
 FORMCHECKBOX 

Boxing/Wrestling


 FORMCHECKBOX 

The facilities for dancing

 FORMCHECKBOX 

Inflatables



 FORMCHECKBOX 

The facilities for making music

 FORMCHECKBOX 

Fun Fair Rides


 FORMCHECKBOX 

Raffles

 FORMCHECKBOX 

Anything of a similar nature (please specify)


_______
Please use the grid below to supply details of any standing structures:

	Type of structure


	Size
	Capacity
	Quantity
	Use and location of structure

	     
	
	
	     
	     

	     
	
	
	     
	     

	     
	
	
	     
	     

	     
	
	
	     
	     

	     
	
	
	     
	     

	Please tick the box if there will be no standing structures at the event:  FORMCHECKBOX 



Please use the box below to give details of the toilet provision for people attending your event (are there public toilets nearby, will you be bringing Portaloos on site, if so how will they be cleaned and serviced etc.):

	     



5. Other Information

	I understand that any paperwork requested must be provided at least 4 weeks before the event. Failure to provide all the required paperwork in this timeframe could result in the cancellation of the event:  FORMCHECKBOX 


	

	I understand that I am not permitted to advertise or promote this event until I have written consent from B&NES Council that it can take place:  FORMCHECKBOX 


	I will provide a thorough site specific risk assessment and a copy of my Public Liability Insurance details (worth at least £5million) at least 4 weeks before the event.  FORMCHECKBOX 


	I have discussed my proposed event with the appropriate ward councillors (details found here: http://democracy.bathnes.gov.uk/mgMemberIndex.aspx?bcr=1).  FORMCHECKBOX 


	OR I will discuss my proposed event with the appropriate ward councillors at least 4 weeks before the event (details found here: http://democracy.bathnes.gov.uk/mgMemberIndex.aspx?bcr=1).  FORMCHECKBOX 


	I have applied for a road closure for the event (Please note that 8 weeks’ notice is required):  FORMCHECKBOX 


	OR I will be applying for a road closure for the event (Please note that 8 weeks’ notice is required):  FORMCHECKBOX 
 

	OR I do not require a road closure:  FORMCHECKBOX 


	Please note – your application cannot be considered without an accompanying site plan.
I require a map of the location so that I can provide a site plan of the event:  FORMCHECKBOX 


	OR I have attached a site plan to this application:  FORMCHECKBOX 


	I have applied for all of the necessary licenses:  FORMCHECKBOX 


	OR I do not need any license:  FORMCHECKBOX 


	OR I need advice on licensing for my event:  FORMCHECKBOX 



Any residents or businesses that may be impacted on by your planned event should be informed of your proposal. 

Please detail your plans for this including how, who and when you will be informing them in the box below: 

	     


Please use the box below to give details of the clear-up plan for your event (including disposal of refuse and waste water etc during your event):

	     


Please use the box below to give any extra details about your event (e.g. details of food stalls including their trading names and contact details, what arrangements are in place for water supply, what power supply will be on site): 

	     


Once you have completed this form, please email it to event@bathnes.gov.uk or post to Events Office, Bath and North East Somerset Council, Lewis House, Manvers Street, Bath, BA1 1JG. 
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