CHECKLIST FOR DESIGNATED TEACHERS FOR LOOKED AFTER CHILDREN

This checklist covers the main administrative tasks the designated teacher needs to carry out. A further checklist to help audit the quality of provision can be found at the back of the booklets for designated teachers in primary and secondary schools.  Go to www.dcsf.gov.uk/everychildmatters/, then click on ‘Safeguarding and Social Care’ and then ‘Educational achievement of Looked After Children’.  There are three booklets – one of general guidance and one for each phase, primary and secondary.  

	NAME OF DESIGNATED TEACHER:
	


	Action
	In place
	Partly in place
	Not in place
	Action needed
	Person responsible
	Deadline

	1. The designated teacher meets the criteria for the post.
	
	
	
	
	
	

	2. The designated teacher has attended appropriate training.  
	
	
	
	
	
	

	3. The school has an up to date list of the Looked After Children in the school in the care of Bath and North East Somerset.

· Not sure?  Call the Bath and North East Somerset social services duty desk.  
	
	
	
	
	
	

	4. The school has an up to date list of the Looked After Children in the school in the care of other authorities.

· Not sure? Call the relevant LA’s social services duty desk, or contact the Virtual School and we can put you in touch.  
	
	
	
	
	
	

	5. Each looked after child has an up to date personal education plan (PEP) in place.  

· Note:  It is the responsibility of the designated teacher to ensure that the PEPs are of good quality.  They need to be completed within 20 school days of the child going into care or joining a new school.  
	
	
	
	
	
	

	6. The PEP is focussed on education and has the right balance of challenge and support.
· Note:  the expectation is that Looked After Children will make as least as good progress as their peers.  
	
	
	
	
	
	

	7. The school can show that it closely monitors:

· Academic progress

· At least in line with all children – use prior attainment, FFT, CAT scores etc.
· Attendance

· 87% a key threshold (i.e. 25 days in a year)
· Behaviour

· Try to use alternatives to exclusions.  
Intervention is arranged as appropriate.
	
	
	
	
	
	

	8. PEPs line up with other documents in the school e.g. IEPs, PSPs etc. 

· Note: it is completely reasonable to carry out PEP and SEN reviews at the same time.   
	
	
	
	
	
	

	9. Personal Education Allowances are claimed for each Looked After Child and are used to help raise standards of achievement.  
	
	
	
	
	
	

	10. Looked after children get access to one to one tuition where such programmes exist in the school.
	
	
	
	
	
	

	11. Carers and social workers are fully involved in decisions about Looked After Children.  
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