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VIRTUAL SCHOOL FOR CHILDREN IN CARE
	PERSONAL EDUCATION PLAN FOR

	

	YEAR GROUP
	NAME OF SCHOOL
	DATE OF MEETING

	
	
	


	INITIAL PEP MEETINGS
	PEP REVIEW MEETINGS

	BEFORE THE MEETING
	BEFORE THE MEETING

	Social worker:

· Ask your team administrator to set up the PEP meeting.  
· Fill in parts 1 and 2 of the PEP and e mail it to the designated teacher.  
Designated teacher:

When you receive the PEP form:

· Ensure the child discusses their views with a trusted adult. Record these in part 4.  

· Complete the table at the start of part 5.  
	Social worker:

· Read sections 1 and 2 and bring up to date information to the meeting. 
Designated teacher:

· Invite attendees, book room etc.  

· Ensure the child discusses their views with a trusted adult. Record these in part 4.  

· Bring most recent data to the meeting for part 5

· Use the meeting to update the PEP form – you do not need to produce a new PEP form.  

	
	

	MEETING AGENDA(Chair -  designated teacher)
	MEETING AGENDA(Chair -  designated teacher)

	1. People involved in this plan 

Check this is complete; record meeting attendance
	1. People involved in this plan 

Record meeting attendance; update contact details.  

	2. Care information

Discuss any key issues
	2. Care information

Update if necessary

	3.  Update on actions agreed at the last meeting 

Leave blank for the next meeting
	3.  Update on actions agreed at the last meeting
Show what difference they have made.  

	4. Views of the pupil

Discuss these with the pupil present
	4. Views of the pupil

Discuss these with the pupil present

	5. Education information 

Discuss key issues and in particular interventions needed where progress is below expectation. 
	5. Education information 

Discuss key issues and required interventions; update each section as appropriate.  

	6. Action plan 

Agree actions needed; set date of review meeting
	6. Action plan 

Agree actions needed ; set date of review meeting

	
	

	AFTER THE MEETING
	AFTER THE MEETING

	Designated teacher – save and send the completed PEP form to the Virtual School.
	Designated teacher – ‘save as’ a new document send it to the Virtual School. 


	BATH AND NORTH EAST SOMERSET VIRTUAL SCHOOL FOR CHILDREN IN CARE

(  Virtual_School@bathnes.gov.uk
(  Children in Care/Moving On Team, PO Box 25, Riverside, Temple Street, Keynsham, BS31 1DN
(  01225 396932     

(   www.bathnes.gov.uk  for blank PEP forms and more information - find Virtual School under V in the A-Z.  


	 1. PEOPLE INVOLVED IN THIS PLAN


	Role
	Contact details

	School’s designated teacher

	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Member of staff if  PEP delegated
	Name
	

	
	Tel. No.
	

	
	E mail
	

	Social Worker
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	@bathnes.gov.uk

	Foster carers
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Is the parent to be invited to PEP meetings?
	Yes/No – please delete

	Is the parent to receive completed PEPs?
	Yes/No – please delete

	Parent

(Social worker to advise)
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Virtual School
	Name
	

	
	Address
	Bath & North East Somerset Virtual School for Children in Care, Children in Care/Moving On Team, PO Box 25, Riverside, Temple Street, Keynsham BS31 1DN

	
	Tel. No.
	01225 396932

	
	E mail
	Virtual_School@bathnes.gov.uk

	Connexions (Y9 and above)

	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Others
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	


	2. CARE INFORMATION
(  The social worker must make sure the school is given up to date information in this section.


	Name of child
	

	Date of birth
	

	Legal status
	

	In care since
	

	In current foster placement since
	


	Responsibilities

	Who is the first point of contact for the school in an emergency? 
	

	Who will receive and respond to communication from the school, including school reports?
	

	Who will attend parents’ evenings?
	

	Who will give permission for school trips, including overnight stays?
	

	Who has parental responsibility? 
	

	Are there any court orders preventing parental access to the child?
	


	Last school attended

(  Please also give dates and reason if the child has been permanently excluded or had a managed move from a school at any point in their education.  Check with Virtual School if unsure.  

	

	Essential care information the school needs to know

(  Be tactful with sensitive information.  Include care issues which could affect educational progress.  

	

	Contact with family arrangements
(  Make sure the school knows who is to have contact with the child.

	

	Transport to school arrangements

	

	Is there a PC available at home for homework/coursework?

Who is responsible for supervision of Internet use?

	

	Space for any additional information

	


	3.  UPDATE ON ACTIONS AGREED AT THE LAST MEETING

( Please leave blank for next time if this is the initial PEP meeting.  


	Date of last PEP meeting:
	


	Actions
	What difference did it make?

	
	

	
	

	
	

	
	

	
	


	4. VIEWS OF THE PUPIL

( Please complete this with the child before the PEP meeting


	Things that are going well at school

	

	Things that could be better at school

	

	Adults I can turn to if I need help

	

	Activities I’m involved with

	

	I could do with some help with...

	


	5. EDUCATION INFORMATION 
· Please use sub-levels (e.g. 3B, 4A etc.) where possible,  or use P levels if appropriate

· Insert the school targets under ‘Target’.  
· For ‘Current progress’, insert the following: 

+

if the child is progressing above target

=
if the child is if progressing in line with target

-

if the child is if progressing below target or not progressing



	KEY STAGE 1
	Target 

	Current progress
	Attained
	Date (mm/yy)

	Reading
	
	
	
	

	Writing
	
	
	
	

	Maths
	
	
	
	

	KEY STAGE 2
	 

	English
	
	
	
	

	Maths
	
	
	
	

	KEY STAGE 3
	 

	English
	
	
	
	

	Maths
	
	
	
	

	KEY STAGE 4
	

	Subjects
	Course entered e.g. GCSE, BTec 
	

	English
	
	
	
	
	

	Maths
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total GCSEs/equivalent at A*-C
	
	
	
	

	Total GCSEs/equivalent at A*-G
	
	
	
	

	Total Entry Level qualifications
	
	
	
	


	Other assessment information e.g. CATs, reading age, standardised scores 

	Date
	Assessment type
	Outcome

	
	
	 

	
	
	

	
	
	


	For children with Special Educational Needs – please delete rows as appropriate 

	School Action - please give reasons

	

	School Action Plus - please give reasons and name agencies involved.  Use IEP to inform meeting.

	

	Statemented - use IEP to inform meeting.
Is this PEP meeting being held at the same time as the annual review meeting?  

	Yes/No


	School’s comments on subjects where there is good progress

	

	School’s comments and interventions where there is weak progress

	

	Attendance % and trend this year to date, with reasons if below 95%

	

	Behaviour, including exclusions this year with reasons, and interventions made

	

	Extracurricular activities the child is involved with

	

	Advice and plans on forthcoming transitions e.g. new school, post 16 progression 

[NB Connexions will write a transition plan with Year 11 pupils].  

	

	Feedback from carers and parents

	

	Feedback from social worker

	

	Did the child attend the meeting?

	Yes/No

	If not, please give reasons.  Who will let them know what was discussed?

	


	 6. ACTION PLAN


	SUMMARY OF CONCERNS REQUIRING ACTION

	


	ACTIONS AGREED AT THIS MEETING TO SUPPORT PROGRESS IN LEARNING

	Actions
	What difference will it make?
	By whom?
	By when?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	HOW DOES THE PUPIL PREMIUM BE SUPPORT THIS CHILD’S PROGRESS AND WHAT EVIDENCE IS THERE OF IMPACT?

	


	NEXT REVIEW MEETING & DECLARATION

	Date
	

	Time
	

	Location
	

	This PEP form has been completed by
	

	People who attended today’s PEP meeting
	

	People who sent apologies or who couldn’t attend
	

	***Have you entered the date of today’s PEP meeting on page 1?***

	Now: ‘Save as’ a new document and send it securely to the Virtual School (see page 1 for contact details).    Thank you!


GUIDE TO PUPIL ATTAINMENT AND PROGRESS
	Levels
	Graph showing expected attainment and progress from 
Years 1 to 11
	GCSE grades

	Exceptional achievement
	
	
	
	
	
	
	
	
	
	
	
	A*

	
	
	
	
	
	
	
	
	
	
	
	
	A

	8
	
	
	
	
	
	
	
	
	
	
	
	B

	7
	
	
	
	
	
	
	
	
	
	
	
	C

	6
	
	
	
	
	
	
	
	
	
	
	
	D

	5
	
	
	
	
	
	
	
	
	
	
	
	E

	4
	
	
	
	
	
	
	
	
	
	
	
	F

	3
	
	
	
	
	
	
	
	
	
	
	
	G/EL3

	2
	
	
	
	
	
	
	
	
	
	
	
	EL2

	1
	
	
	
	
	
	
	
	
	
	
	
	EL1

	Year
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	Year


Key

	
	National expectation of attainment at end of each key stage (NB Year 9 is Level 5 or 6)

	
	Range of attainment 

	
	Trend line showing expected progress from previous key stages

	EL
	Entry level qualifications in Key Stage 4


Notes
· Children are expected to make progress throughout each key stage.  Their progress will be faster or slower at different times but the graph above is useful for showing broadly where they should be in each year. 

· National curriculum levels are divided into three sub- levels: 

· C - the child has started to work at the level

· B - working well within the level

· A - the child has reached the top of the level and is working towards the next level

· If children have not taken SATs tests then the teacher will use other data such as CAT tests (Cognitive Ability Tests) to set appropriate targets.  
· Schools will have different methods for setting targets but the Virtual School expectation is that the target should be set using an method called ‘FFT D’.  

1

