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LICENSING ACT 2003 
HOW TO VARY THE DESIGNATED PREMISES SUPERVISOR 

 

This application allows the Premises Licence Holder to nominate a new Designated 
Premises Supervisor (DPS). It does not alter the licence in any other way. 

 
What is a Designated Premises Supervisor?  
 

All Premises Licences that authorise the sale of alcohol must specify a Designated Premises 
Supervisor (DPS).  This person is ultimately responsible for everything that happens on the 
premises. 
 

You are only permitted to nominate one DPS per Premises Licence.  The DPS does not 
have to be present on the premises at all times.  However, as they are responsible for 
ensuring the premises are compliant with the law, we would suggest you appoint somebody 
who has day-to-day responsibility for the premises. 

 
When would it be necessary to vary the DPS? 
 

Under a Premises Licence, sales of alcohol can only be made where there is a DPS in 
respect of the premises, and where that DPS has a Personal Licence. 
 

If the DPS leaves the business, takes a long holiday, or has his/her Personal Licence 
suspended, an application to vary the DPS will have to be made.  The application will need 
to specify another Personal Licence Holder who can take responsibility for the business.   
 

Until a valid application has been received by the Licensing Team and the Police, no sales of 
alcohol can be made.  It is an offence to sell alcohol where the current DPS is no longer 
responsible for the premises, or where the DPS does not have a valid Personal 
Licence. 

 
Who should make the application to vary the DPS? 
 

Only the holder of the Premises Licence may make the application to vary the DPS.  They 
will need to get the consent of the proposed new DPS in order to complete the application. 

 
When does the DPS variation take effect? 
 

On page 2 of the form, you can ask for the application to have immediate effect.  If you do 
not ask for this, it will take effect 14 days after we receive the application, providing a 
representation is not made by the Police. 
 
Incomplete applications 
 

We cannot accept incomplete applications. The application will not be valid  
until the Licensing Team and the Police have received all the relevant  
documents.  
 
 
 Making Bath & North East Somerset an 

even better place to live, work and visit 



 

We will contact you if anything is missing or incorrect, as the application will not be valid until 
it has been resolved.  This would mean the DPS variation can not take immediate effect, so 
you will need to ensure the previous DPS is able to take responsibility for the business until 
the application is complete. 
 
What happens to your application? 
 

The Police have 14 days to consider your application and to make a representation if they 
have any concerns.  If a representation is made, a hearing will be held for the Licensing Sub 
Committee to decide whether to grant or refuse the application.   
 

If you asked for the DPS variation to have immediate effect, it will continue to be valid until 
the hearing.  If the application is granted, an updated Premises Licence will be issued. 
 
Applying to vary the DPS 
 

Applications may be downloaded from www.bathnes.gov.uk/licensing or you can contact us 
directly and we can post/email one to you. 
 

When submitting your application, you must enclose the following: 

 A completed application form including the consent of the proposed new DPS. 

 The fee of £23 made payable to Bath and North East Somerset Council (B&NES). 

 The whole, current Premises Licence (including Summary), if available, or the reasons 
why you have not been able to supply it. 

The application should be sent to: 
 

 Licensing Services 
Lewis House 
Manvers Street 
Bath 
BA1 1JG 

 

Copies of the application form should be sent to: 
 

 Liquor Licensing 

Avon and Somerset Constabulary  
PO Box 3259 

Bristol  
BS2 2EJ 
Email: liquorlicensing@avonandsomerset.pnn.police.uk 

 

 The existing DPS 
 

This information has been made as comprehensive as possible.  However, in 
attempting to simplify the law, certain requirements have been omitted.  Full details of 
what you must do are in the legislation itself.   
 

Laws can and do change.  This information was accurate when produced, but may 
have changed since.  We must advise that only the Courts can give an authoritative 
opinion on statute law.  
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