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VIRTUAL SCHOOL FOR CHILDREN AND 
YOUNG PEOPLE IN CARE

	POST 16 PERSONAL EDUCATION PLAN FOR

	

	NAME OF COLLEGE/SCHOOL

	


	PEP MEETING ARRANGEMENTS

	Social worker – please:

1. Ask your team administrator to set up the PEP meeting.  Make sure the young person’s Connexions PA/careers adviser attends.  
2. Complete section 1 and section 2 of the PEP before the meeting.  Check with the Virtual School for exam results.  
3. The meeting should focus on sections 3, 4 and 5.  
4. Hold review meetings as necessary. Use them to discuss progress and next steps, and update each section as appropriate.  

5. Send the completed PEP and any careers advice documents to the Virtual School for filing and distribution: 
(
Virtual_School@bathnes.gov.uk

(
Children in Care/Moving On Team, PO Box 25, Riverside, Temple Street, Keynsham, BS31 1DN

(
01225 396932

(
www.bathnes.gov.uk  for blank PEP forms and more information - find Virtual School under V in the A-Z.



	 


	1.  KEY CONTACTS

	Role
	Contact details

	College/ teacher lead tutor or manager

	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Connexions/careers adviser

	Name
	Emma Roberts

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Social Worker
	Name
	

	
	Address
	Bath & North East Somerset Virtual School for Children in Care, Children in Care/Moving On Team, PO Box 25, Riverside, Temple Street, Keynsham BS31 1DN

	
	Tel. No.
	

	
	E mail
	@bathnes.gov.uk

	Accommodation

(foster carers or provider)
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Is the parent to be invited to PEP meetings?
	Yes/No please delete

	Is the parent to receive completed PEPs?
	Yes/No please delete

	Parent

(Social worker to advise)
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	

	Virtual School
	Name
	

	
	Address
	Bath & North East Somerset Virtual School for Children in Care, Children in Care/Moving On Team, PO Box 25, Riverside, Temple Street, Keynsham BS31 1DN

	
	Tel. No.
	01225 396932

	
	E mail
	@bathnes.gov.uk

	Others
	Name
	

	
	Address
	

	
	Tel. No.
	

	
	E mail
	


	2.  STUDENT INFORMATION

	Name
	

	Date of birth 
	

	Gender
	

	Who has parental responsibility?
	

	Who is the first point of contact in an emergency?
	

	Who will receive and respond to communication from the school/college, including reports?
	

	Who will give permission for visits including overnight stays?
	

	Are there any court orders preventing parental access?
	

	Essential care information
	

	Other information the student would like to share
	


	PREVIOUS EDUCATION

	Last school/college
	

	Date of leaving
	

	Qualifications
	Subject
Accreditation

e.g. GCSE, BTec 

Grade
Date

mm/yy



	3.  EDUCATION INFORMATION

	Course title
	

	Qualifications the student will be entered for 


	Title

Accreditation

e.g. BTec 

Level



	Start date
	

	Length of course
	

	Careers advice /section 139A received by college/school? 
	Yes/No

NB: Recommendations from this must be included in the action plan below.

	Access or SEN issues?
	

	Post 16 Bursary been applied for?  
	Yes/No

	How will it be used?
	


	4: NOTES FROM MEETING

	Points to cover in the meeting and to record below:  
· The young person’s aspirations and ambitions

· Update on actions agreed at previous meetings
· Is the young person on track to pass the course? Good attendance?

· Views of young person, carer, socialworker and college/school

· Academic support
· Emotional/behavioural support.  
· Transport
· Bursary application
· Careers and Higher Education information

	Date of meeting
	

	Attendees
	

	Notes from meeting


	


	5: ACTION PLAN

	Action
	By whom


	When

	
	
	

	
	
	

	
	
	


	6.  NEXT MEETING 

	Date
	

	Time
	

	Location
	

	Name of person completing form
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